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Confidential
This form is designed to be filled out electronically. If completing by hand, please use additional paper when addressing the Selection Criteria and complete in black ink for photocopying purposes. 
Return your completed application to HR Manager, Dulas Ltd, Dyfi Eco Park, Machynlleth, Powys, SY20 8AX or email to jobs@dulas.org.uk
	Post applied for - (reference number & title)
	Head of Refrigeration
Ref. No. 230


	Where did you see the post first advertised?
	

	Are you available for interview on the advertised date?
	             


   PERSONAL DETAILS

	Forename(s)
	
	Surname
	


	Home Address


	

	Are you required to hold a work permit?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



	Home phone No
	
	Mobile phone No
	

	Email 
	


	When would you be available to start at Dulas?
	Additional Comments 



EMPLOYMENT HISTORY

Present employer (or last employer, if not currently employed)
	Name and address of employer
	

	Job title
	

	Present salary
	

	Date of appointment
	


	Reason for leaving
	
	*Date of leaving
	


	Please give a brief description of your present duties and responsibilities

	


  PREVIOUS EMPLOYMENT (MOST RECENT FIRST)
	Name and Address of employer
	Position Held
	Reason for leaving

	
	

	


	
	

	


	
	

	


	
	

	


	
	

	



SELECTION CRITERIA

The information you provide in the next section will be used in assessing your application.  
Please refer to the information provided in your job pack. Give examples of how you meet each of the essential criteria. Please detail the skills, knowledge, experience and personal qualities gained through work or unpaid work that demonstrate you meet the requirements of the job.  
	Criterion A:   Skills, experience & qualifications.
· Degree or equivalent qualification and experience.
· High degree of numeracy and literacy.
· Proven skills in organisational management, analytical skills for finance, stock management.
· Have a good working knowledge of the renewable energy market.
· Demonstrable ability and experience of promoting a positive ethos, acting as a role model of positive attributes.

· An ability and experience of leading through competing business needs, addressing and resolving the contradictory interests of two or more parties.
· Experience of communicating a collective vision and exhibiting and promoting shared values.

· Experienced and with the ability to communicate in a way that involves accurate, honest and open information.


	


	Criterion B:   Team Working
· Excellent department working skills - ability to lead, manage, facilitate, consult and participate comfortably, confidently and as appropriate to the situation.


	


	Criterion C:   Communication – written & verbal
· Excellent written skills, especially in the preparation of reports and electronic correspondence.
· Excellent verbal communication skills – fluent in English and able to communicate complex information and respond to questioning.
· Highly numerate, including ability to prepare and interpret financial data.


	


	Criterion D:  Management – including self-motivation & time management
· Self motivated, able to work autonomously and manage own and other's time effectively.
· Extensive relevant experience including experience in sales/marketing/managerial/strategic/commercially responsible role.

· Strong understanding of market dynamics and requirements.

· Knowledge of office processes, procedures and technology.

· Extensive experience of management of costs, quality and time with budgets in excess of £100k.

· Experience in supervising project and department activities.

· Ability to read, interpret and analyse accounting and financial reports.

· A strong commitment to customer service.

· Decision making ability and a sense of responsibility.


	


	Criterion E:  IT & other
· High level Excel.

· High level Word.

· Access user.
· Outlook user.
· PowerPoint user.


	



REFERENCES

Please give the names and addresses of two referees (one of which must be you present, or most recent, employer). References will only be taken up for successful candidates.

	Name
	

	Position held and relationship
	

	Organisation
	

	Address
	

	Telephone
	
	Email
	


	Name
	

	Position held and relationship
	

	Organisation
	

	Address


	

	Telephone
	
	Email
	


   CRIMINAL CONVICTIONS AND CAUTIONS

	Have you been convicted by a court of any criminal offence for which you are still subject to a period of rehabilitation under the terms of the Rehabilitation of Offenders Act 1974
	 FORMCHECKBOX 
Yes 

 FORMCHECKBOX 
No   


If you have any unspent criminal convictions, or have any criminal proceedings pending against you, then please give full details as a separate document, clearly stating your name and the post title of the post for which you are applying. This document should be either enclosed in an envelope, marked ‘Private and Confidential’, and sent to HR Manager or e-mailed to jobs@dulas.org.uk with 'Criminal Conviction Information' detailed in the subject box. Further information relating to criminal convictions and cautions is contained within our Guidance Notes.

I certify that to the best of knowledge that the information given on this form is correct

	Signature  

(Considered signed if sent electronically.)
	Date  


�APPLICATION FORM


Head of Refrigeration �








